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The West Bloomfield Township Public Library offers programs for all ages in support of 
its mission, and as a means to encourage library use; to promote library materials, 
resources and services; to provide information; and to extend library service into the 
community. A library program is a planned public activity for two or more people held at 
a specific date and time, or a defined continuous length of time that takes place at the 
library or elsewhere in the community, and is presented, sponsored, or co-sponsored by 
the Library.  
 
Program suggestions from the public and/or unsolicited offers from individuals or 
organizations to present programs will be evaluated by the same standards used to 
select library-initiated programs. The library may co-sponsor programs with entities 
whose mission and goals are compatible. The decision to co-sponsor a program is at 
the sole discretion of library staff. 
 
Programs are planned by professional library staff, taking into consideration the 
interests and needs of the community. Also taken into consideration is room availability 
and staffing capacity throughout the year. Program offerings may fluctuate due to the 
need to provide public service, engage in collection development activities, conduct 
outreach efforts, and other professional staff responsibilities which impact staff 
availability and capacity. 
 
Programs are held in library facilities when possible and appropriate. Other locations will 
be considered when the library is not equipped to handle an event, or an alternate 
venue will encourage access or attendance. Library administration must approve the 
use of program sites outside the library. 
 
Diversity in the community creates a demand for programs celebrating a variety of 
cultures and lifestyles. Library staff should be mindful of diversity by including 
representation across race, religion, culture, ability, age, gender, gender identity, sexual 
orientation, and viewpoint within programs. Programs should be representative of the 
local community, but also be representative of global diversity. Topics and speakers are 
not excluded from library programs because of possible controversy. Sponsorship by 
the library does not constitute endorsement of program content. 
 



There are three types of programs: Drop-in, ticketed, and registered. Determining the 
type of program is at the sole discretion of library staff. Admission to library programs is 
free. 
 
Drop-in programs do not require registration. Ticketed programs may be utilized due to 
space limitations. Tickets will be issued on a first come, first served basis and cannot be 
held for friends or family. When capacity is reached, no more tickets will be issued.  
 
Due to the nature of some programs as determined by library staff, registration is may 
be required. This enables staff to ensure enough equipment or supplies for all 
attendees. Limiting attendance allows staff to provide hands-on experiences with 
focused and tactile learning opportunities. 
 
When registration for a library program is required: 
 
 

1. Unless otherwise stated, the program is limited to individual residents of West 
Bloomfield and contract communities who have a library card in good standing. 
The library card will serve as proof of residency. 

2. Methods of registration are determined by staff and may include the ability to 
register by online event calendar, by telephone with a valid library card number, 
or in person with a valid library card or photo ID.  

3. Registration will be on a first come, first served basis. Registration can be done 
in advance beginning at a date determined by library staff. 

4. Any participation requirements must be met by the beginning date of the 
program. 

5. No group registrations (such as nursery school classes, school classes, 
community organizations, etc.) will be accepted.   

6. The Library reserves the right to cancel any registered program that does not 
meet minimum registration requirements. Users are encouraged to include an 
email address in their library card account as notification of any cancellation will 
be done via email. 

7. No fees will be charged to attend a library-sponsored program. 
 
 

Programs are non-commercial; presenters may have a business affiliation, but no 
solicitation or promotion for business purposes will be permitted. Sale of books and 
other materials by an author/performer/artist scheduled as a speaker/presenter is 
permitted as part of a library program when arranged in advance, provided that 
purchase is not a requirement for attendance. Sale of works must not be handled by 
library staff, unless staff are managing sales on behalf of an approved retailer with 
approval from the Library Director. 
 
At no time will library staff act in loco parentis. Program descriptions will note suggested 
age, skill, or other guidelines; however, the responsibility of program attendance by 
children rests solely with their parents or legal guardians. 


